(Departments will email this form to vendors—form will not be dictated,

so there’s no need for numbers on the form. If you make any changes to this template, you also need to make the same changes to F142330.DOT—(Real Estate Template)
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City of Sioux Falls
Attn: Accounts Payable
224 West Ninth Street
P.O. Box 7402, Sioux Falls, SD 57117-7402
(605) 367-8069
Fax: (605) 367-8016
The purpose of this form is to gather information about your organization that is relevant to the City of Sioux Falls’ accounting system. Prior to the City of Sioux Falls purchasing goods or services from your organization, this form, along with the Request for Taxpayer Identification Number form, must be completed in full. Please email this form to vendorrequest@siouxfalls.org or mail or fax to the above address. If you have questions regarding this form, please call 605-367-8069. If you have questions, regarding a W-9, go to www.irs.gov. 
	

	Payment Information (Where payments are to be sent):

	

	Name
	     

	

	Address
 (35 Characters Max)
	     
	

	

	Address
	     
	

	

	City
	     
	

	
	
	

	State
	     
	

	

	Zip Code
	     
	-
	     
	

	

	Contact
	     
	

	
	

	Email Address
	     

	

	Phone No. 
	     
	-
	     
	-
	     
	

	

	Fax No.
	     
	-
	     
	-
	     
	

	

	Payment Terms:

	

	Discount %
	     
	

	

	Number of Days
	     
	

	

	Net Due
	     
	

	

	Day of Month Due
	     
	

	

	

	

	
	
	




	Order and Bid Request Information (if different from payment information) (Where purchase orders are to be sent):

	

	Address
	     
	

	
	
	

	Address
	     
	

	
	
	

	Address
	     
	

	
	
	

	City
	     
	

	

	State
	     
	

	

	Zip Code
	     
	-
	     
	

	

	Contact
	     
	
	

	
	

	Email Address
	     

	

	Phone No. 
	     
	-
	     
	-
	     
	

	

	Fax No.
	     
	-
	     
	-
	     
	

	


Our organization provides:
	 FORMCHECKBOX 
 Products
	

	 FORMCHECKBOX 
 Services

	    FORMCHECKBOX 
 Legal Services

	    FORMCHECKBOX 
 Medical Services

	    FORMCHECKBOX 
 Consultant Services

	    FORMCHECKBOX 
 Other Services
	     

	 FORMCHECKBOX 
 Other (please describe)
	     

	     


	For Office Use Only:
MOU/Department: 




Requested By (Name): 







	Form
W-9
(Rev. January 2011)
Department of the Treasury
Internal Revenue Service
	Request for Taxpayer
Identification Number and Certification
	Give Form to the requester. Do not send to the IRS.

	Print or type
See Specific Instructions on page 2
	Name (as shown on your income tax return)
     

	
	Business name/disregarded entity name, if different from above
     

	
	Check appropriate box for federal tax
Classification (required):
 FORMCHECKBOX 

Individual/sole proprietor
 FORMCHECKBOX 

C Corporation
 FORMCHECKBOX 

S Corporation
 FORMCHECKBOX 
 Partnership
 FORMCHECKBOX 
 Trust/estate
 FORMCHECKBOX 
 
Limited liability company. Enter the tax classification  (C=C corporation, S=S corporation, P=partnership) ►      
 FORMCHECKBOX 
 
Other (see instructions) ►      
	 FORMCHECKBOX 

	Exempt 
payee

	
	Address (number, street, and apt. or suite no.)
     
	Requester’s name and address (optional)
     
     

	
	City, state, and ZIP code
     
	

	
	List account number(s) here (optional)
     

	Part I
	Taxpayer Identification Number (TIN)

	
	
	

	Enter your TIN in the appropriate box. The TIN provided must match the name given on “Name” line to avoid 
backup withholding. For individuals, this is your social security number (SSN). However, for a resident 
alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other entities, it is 
your employer identification number (EIN). If you do not have a number, see How to get a TIN on page 3.
Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose 
number to enter.
	Social security number
	

	
	     
	     
	     
	

	
	or
	

	
	
	

	
	Employer identification number
	

	
	     
	     
	

	Part II
	Certification
	

	Under penalties of perjury, I certify that:
1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me), and
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal
Revenue Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has
notified me that I am no longer subject to backup withholding, and
3. I am a U.S. citizen or other U.S. person (defined below).
Certification instructions. You must cross out Item 2 above if you have been notified by the IRS that you are currently subject to backup
withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, Item 2 does not apply.
For mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement 
arrangement (IRA), and generally, payments other than interest and dividends, you are not required to sign the certification, but you must
provide your correct TIN. See the instructions on page 4.

	Sign
Here
	Signature of
U.S. person ►
	
Date ►     

	
	

	Purpose of form. A person who is required to file an information return with the IRS must get your correct taxpayer identification number (TIN) to report, for example, income paid to you, real estate transactions, mortgage interest you paid, acquisition or abandonment of secured property, cancellation of debt, or contributions you made to an IRA.

Use Form W-9, if you are a U.S. person (including a resident alien), to give your correct TIN to the person requesting it (the requester) and, when applicable, to:

1.
Certify the TIN you are giving is correct (or you are waiting for a number to be issued),

2.
Certify you are not subject to backup withholding, or

3.
Claim exemption from backup withholding if you are an exempt payee.
If you are a foreign person, IRS prefers you use a Form W-8 (certificate of foreign status). After December 31, 2000, foreign persons must use an appropriate Form W-8.
Note: If a requester gives you a form other than Form W-9 to request your TIN, you must use the requester’s form if it is substantially similar to this Form W-9.
	What is backup withholding? Persons making certain payments to you must withhold and pay to the IRS 31% of such payments under certain conditions. This is called “backup withholding.” Payments that may be subject to backup withholding include interest, dividends, broker and barter exchange transactions, rents, royalties, nonemployee pay, and certain payments from fishing boat operators. Real estate transactions are not subject to backup withholding.
If you give the requester your correct TIN, make the proper certifications, and report all your taxable interest and dividends on your tax return, payments you receive will not be subject to backup withholding. Payments you receive will be subject to backup withholding if:
1.
You do not furnish your TIN to the requester, or
2.
You do not certify your TIN when required (see the Part III instructions on page 2 for details), or
3.
The IRS tells the requester that you furnished an incorrect TIN, or
4.
The IRS tells you that you are subject to backup withholding because you did not report all your interest and dividends on your tax return (for reportable interest and dividends only), or 
5.
You do not certify to the requester that you are not subject to backup withholding under 3 above (for reportable interest and dividend accounts opened after 1983 only).
	Certain payees and payments are exempt from backup withholding. See the instructions for Form W-9. Instruction information can be obtained from the Internal Revenue Service or accessed through their website at www.irs.ustreas.gov.
Penalties
Failure to furnish TIN. If you fail to furnish your correct TIN to a requester, you are subject to a penalty of $50 for each such failure unless your failure is due to reasonable cause and not to willful neglect.
Civil penalty for false information with respect to withholding. If you make a false statement with no reasonable basis that results in no backup withholding, you are subject to a $500 penalty.
Criminal penalty for falsifying information. Willfully falsifying certifications or affirmations may subject you to criminal penalties including fines and/or imprisonment.
Misuse of TINs. If the requester discloses or uses TINs in violation of federal law, the requester may be subject to civil and criminal penalties.
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