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Section One—Introduction and Instructions
1.01

Purpose of the RFP

This Request for Proposal (RFP) is issued by the City of Sioux Falls acting through its
Storm Drainage Division and the Purchasing Office (hereinafter referred to as the
“City”). The purpose of this RFP is to establish a contract with a qualified vendor for
Wetland Management Services. The resulting contract from this RFP will provide
Wetland Management Services to the City.
1.02

Contact Person, Telephone, and Email

The Purchasing Specialist, Brian Van Horssen, is the point of contact for this RFP. All
Contractor communications regarding this RFP must be directed to the Purchasing
Specialist. Unauthorized contact regarding the RFP with other City employees may
result in the Contractor being disqualified.
Purchasing Specialist, Brian Van Horssen
Phone:
605-367-8604
Email:
bvanhorssen@siouxfalls.org
1.03

RFP Schedule of Events

This schedule of events represents the City’s best estimate of the schedule that will be
followed for this RFP. If a component of this schedule, such as the deadline for receipt
of proposals is delayed, the rest of the schedule will be shifted by the same number of
days.
The approximate RFP schedule is as follows:
•

RFP Issued: Friday, April 17, 2020.

•

Letters of Interest are due: Friday, April 24, 2020.

•

Preproposal Meeting: Monday, April 27, 2020, 10 a.m., Conference Call,
605-367-8898, PIN 132-9666.

•

Proposals due: Thursday, May 7, 2020.

•

City issues Notice of Intent to Award a Contract approximately: Friday,
May 15, 2020.

•

City issues contract approximately: Wednesday, May 27, 2020.

•

Contract start date: Monday, June 1, 2020.
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1.04

Return Mailing Address and Deadline for Receipt of Proposals

Contractors must submit one original (marked “Original”) and three copies of the
proposal in a sealed envelope or package.
Cost proposals are to be submitted in a separate sealed envelope or package, clearly
labeled “cost proposal.”
Envelopes or packages containing proposals must be clearly addressed as described
below to ensure proper delivery and to avoid being opened by the City before the
deadline for receipt. Envelopes or packages must be addressed as follows:
City of Sioux Falls
Customer Service Center, Ground Floor, City Hall
Attention: Brian Van Horssen
Request for Proposals for Wetland Management Services
RFP No. 20-0071
224 West Ninth Street
P.O. Box 7402
Sioux Falls, SD 57117-7402
Proposals must be received by the Purchasing Office at the location specified no later
than 2 p.m., Central time, on Thursday, May 7, 2020. Proposals will not be publicly read
at the opening.
Proposals may not be delivered orally, by facsimile transmission, by other
telecommunication, or electronic means.
Contractors assume the risk of the method of dispatch chosen. The City assumes no
responsibility for delays caused by any delivery service. Postmarking by the due date will
not substitute for actual proposal receipt by the City. A Contractor’s failure to submit its
proposal prior to the deadline will cause the proposal to be rejected. Late proposals or
amendments will not be opened or accepted for evaluation.
1.05

Amendments to the RFP

If an amendment to this RFP is issued, it will be provided to all Contractors that
submitted a Letter of Interest (see Section 1.07). Amendments will also be posted on the
website under Requests for Proposal: www.siouxfalls.org/rfp.
1.06

Notice Provided

The Request for Proposal and any amendments to the RFP will be posted on the
following website: www.siouxfalls.org/rfp.
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1.07

Letter of Interest

Contractors interested in receiving any notices related to this RFP are required to contact
the Purchasing Specialist with the name of their business, contact person, mailing
address, telephone number, fax number, and email address. The sole purpose of the
Letter of Interest is to provide the Purchasing Office with a contact person to receive any
notices related to the RFP. Submission of a Letter of Interest is not a requirement for
submitting a proposal to this RFP. The City must receive the Letters of Interest from the
vendor by Friday, April 24, 2020.
Section Two—Background Information
2.01

Background Information

The City is required to monitor and maintain certain wetlands and channels throughout
the city on a yearly basis. Typical duties have included annual monitoring and preparing
annual monitoring reports for submittal to the Corps of Engineers (hereinafter referred to
as “COE”), monthly inspections of each site to determine maintenance activities that are
needed, maintenance activities (including but not limited to weed control, minor grading
and seeding), and preparing future maintenance recommendations for the following
year(s).
The City spent approximately $82,000 for this service in 2019 and has budgeted
another $97,000 for 2020 for this work.
Section Three—Scope of Work
3.01

Scope of Work

The work that will be required under this contract will involve the COE’s regulated sites,
as well as other City-owned sites that will require monitoring and maintenance. The
work needed for the COE sites may consist of: Annual monitoring, monthly inspections,
monthly maintenance, future maintenance recommendations, and assisting with the
COE’s final approval for regulated sites. The work for the City sites will consist of: Site
management, monthly inspections, and monthly maintenance.
1.

Annual Monitoring. Each year the number of locations that require COE’s
annual monitoring reports could vary. These sites are monitored for five
years or until the wetland is accepted by the COE. This report is a detailed
assessment of the site and a summary of the progression of the site.
Submittal dates of the annual monitoring report to the COE are due no later
than November 30 each year.

2.

Monthly Inspections. Monthly inspections are needed to determine the
maintenance activities that will be required during the growing season.
Inspections will identify work that is needed to be done by either the
Contractor or the City if needed. Site visits shall start in May and end in
August for each site.
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Monthly inspection reports, complete with maps of impacted areas, will be
required that show the recommended maintenance activity that is needed for
each site. These maintenance requirements will be reviewed by the City
Engineering staff to determine the extent of the maintenance that will be
completed. These activities shall be checked by the inspector the following
month.
The amount of time required to properly inspect and submit a report will vary
based on location. Exhibit A shows how the cost breakdown should be
submitted for each site, based on the size of the site.
3.

Maintenance Activities. The maintenance activities are based on the end
of the previous year’s maintenance recommendations, annual monitoring
reports, monthly inspections, and field experience. Common tasks will
include aquatic spraying or wicking invasive wetland vegetation, crossing
open water with spray equipment, seeding, minor grading, among others.
Contractor performing the spraying work must have, or be able to obtain
within two weeks of notice to proceed, an aquatic spraying license and must
be a licensed pesticide applicator in the state of South Dakota in order to
perform the work in any of the wetland sites. Exhibit A shows a cost
breakdown, and Exhibit B provides an explanation for the common tasks that
may be required.

4.

Future Maintenance Recommendations. The future maintenance
recommendations submitted by the Contractor at the end of the growing
season will provide City staff with information that will be needed for the next
growing season. Each site shall have a report of maintenance activities
needed based on the current year’s progress and the mitigation
requirements. These reports shall be submitted no later than December 31
of each year.

5.

Corps of Engineers’ Final Inspection. This work will consist of
coordinating COE visits and field site inspections to ensure the mitigation
plan is being followed. Contractor will coordinate with the City’s Storm Water
Division staff to provide a summary of the acceptance standards and
information of the maintenance that occurred during the establishment
period. This will only be required for sites that are in the final year of
inspection. Each year, the number of sites will vary.

6.

Unanticipated Work (Contingency). Contingency work shall be requested
through the City’s Storm Water Manager. This work will be for any
unforeseen work done at any site throughout the city and shall be paid at an
hourly rate based on the work being done. Exhibit A has a breakdown of
positions that may be needed during this work, and Exhibit B provides an
explanation for common tasks that may be required.
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3.02

Product Support and Customer Service Requirements

Customer Service
The City seeks a high level of customer service. Customer service representatives will be
assigned to the City and shall be familiar with all aspects of the City’s requirements and
conditions of the contract. The Contractor must promptly notify the City’s Purchasing
Specialist of any changes to the list of customer service representatives.
3.03

Federal Requirements

The Contractor must identify and comply with all known federal requirements that apply
to the proposal, the evaluation, or the contract.
Section Four—General Contract Information
4.01

Contract Term, Extension, and Renewal Options

The City intends to enter into contract with an initial term of two years, with options for up
to three, one-year contract renewals or extensions.
4.02

Contract Type

This contract is a fixed price contract. The initial contract price will be based upon prices
submitted by the Contractor, subject to contract negotiations with the City and shall be
firm for the two years of the contract. Price adjustments will be negotiated at the request
of either party at the time of extension. Price adjustments must be supported by
documentation from suppliers and or wage increases.
The City must be notified in a timely manner of all price decreases.
Written requests for price changes in term contracts after the firm price period must be
submitted in writing to the City. Any increase will be based on the Contractor’s actual
cost increase only, as shown in written documentation. All requests for price increases
must be in writing, must not constitute increases in profit, and must contain data
establishing or supporting the increase in cost. At the option of the City: (1) the request
may be granted; (2) the contract may be canceled and solicitation may be readvertised;
or (3) continue the contract without change.
The City will accept or reject all such written requests within 30 days of the date of
receipt of the Contractor’s request for price increase and receipt of proper written
documentation, whichever is later.
If a price increase is approved, the City will issue an amendment to the contract
specifying the date the increase will be effective. The Contractor will be required to send
notice to all users of the contract. All services and related accessories are to be billed at
prices in effect at the time the service was rendered or order was placed.
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When the City rejects a request for a price increase, the Contractor will be notified and
the contract will continue without change.
The Contractor will meet with the Contract Administrator (Storm Water Manager) not less
than once per quarter to conduct a contract and performance review of the Contractor.
These meetings will be either in person in Sioux Falls or via conference call with not less
than one in-person meeting per year. This review will include a review of the scope of
work, pricing, and improving operational efficiencies.
4.03

Proposal as a Part of the Contract

Part or all of this RFP and the successful proposal may be incorporated into the contract.
4.04

Additional Terms and Conditions

The City reserves the right to add, delete, or modify terms and conditions during contract
negotiations. These terms and conditions will be within the scope of the RFP and will not
affect the proposed evaluations.
4.05

Supplemental Terms and Conditions

Proposals, including supplemental terms and conditions, will be accepted, but
supplemental conditions that conflict with those contained in this RFP, or that diminish
the City’s rights under any contract resulting from the RFP, will be considered null and
void. The City is not responsible for identifying conflicting supplemental terms and
conditions before issuing a contract award. After award of contract:

4.06

1.

If conflict arises between a supplemental term or condition included in the
proposal and a term or condition of the RFP, the term or condition of the RFP
will prevail.

2.

If the City’s rights would be diminished as a result of application of a
supplemental term or condition included in the proposal, the supplemental term
or condition will be considered null and void.
Contract Approval

This RFP does not, by itself, obligate the City. The City’s obligation will commence when
the Mayor signs the contract. Upon written notice to the Contractor, the City may set a
different starting date for the contract. The City will not be responsible for any work done
by the Contractor, even work done in good faith, if it occurs prior to the contract start date
set by the City.
4.07

Taxes and Taxpayer Tax Identification

The Contractor must provide a valid vendor tax identification number as a provision of
the contract.
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The City is not responsible for and will not pay local, state, or federal taxes. The City’s
Sales Tax Exemption Number is 1018-1374-ST, and certificates will be furnished upon
request by the Contractor.
Section Five—Evaluation Criteria and Contractor Selection
The total number of points used to score this contract is 100.
5.01

Ability to Perform the Work As Listed in the Scope of Services (3.01)

Thirty percent of the total possible evaluation points will be assigned to this criterion.
Weight 30 percent. Maximum point value for this section—100 Points x 30 Percent =
30 Points.
Rating Scale (30-point maximum)
Point Value
0
1–6
7–15
16–25
26–30

Explanation
None. Not addressed or response of no value.
Fair. Limited applicability.
Good. Some applicability.
Very Good. Substantial applicability.
Excellent. Total applicability.

Proposals will be evaluated against the questions set out below:
•
5.02

Contractor understanding of the services and ability to provide timely services
and meet the requirements listed in the Scope of Work (3.01)—(30 points).
Contractor’s Experience

Thirty percent of the total possible evaluation points will be assigned to this criterion.
Weight 30 percent. Maximum point value for this section—100 Points x 30 Percent =
30 Points.
Rating Scale (30-point Maximum)
Point Value
0

Explanation
None. Not addressed or response of no value.

1–6

Fair. Limited applicability.

7–15

Good. Some applicability.

16–25

Very Good. Substantial applicability.

26–30

Excellent. Total applicability.
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Proposals will be evaluated against the questions set out below:
•

The Contractor’s experience providing wetland management services
(15 points).

•

The Contractor’s team’s experience performing wetland management services
(15 points).

5.03

References

Ten percent of the total possible points will be assigned to this criterion.
Weight 10 percent. Maximum point value for this section—100 Points x 10 Percent =
10 Points.
Rating Scale (10-point Maximum)
Point Value
0

Explanation
None. Not addressed or response of no value.

1–2

Fair. Limited applicability.

3–5

Good. Some applicability.

6–8

Very Good. Substantial applicability.

9–10

Excellent. Total applicability.

Proposals will be evaluated against the questions set out below:
•
5.04

List of references that the Contractor has provided the same or similar Wetland
Management Services to within the past three years (10 points).
Contract Cost

Thirty percent of the total possible evaluation points will be assigned to cost.
Weight 30 Percent. Maximum point value for this section—100 Points x 30 Percent =
30 Points.
Converting Cost to Points
After applying any reciprocal preference, the lowest cost proposal will receive the
maximum number of points allocated to cost. The point allocations for cost on the other
proposals will be determined by the formula below.
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Price of Lowest Cost Proposal
Price of Proposal Being Rated x Total Points for Cost = Awarded Points.
Cost of the Proposal being Rated
Any prompt payment discount terms proposed by the Contractor will not be considered
in evaluating the cost. The lowest cost proposal will receive the maximum number of
points allocated to the cost.
5.05

Oral Presentations

Contractors determined to be reasonably acceptable for award may be required to
provide an on-site presentation of the proposed solution for the evaluation committee.
If presentations are needed, they will be held at City Hall, 224 West Ninth Street,
Sioux Falls, SD. The City will schedule a date and time with each of the Contractors if
necessary.
Section Six—Proposal Format and Content
6.01

Submittal Requirements

The submittal must contain the following information:
1.

Cover Letter. Provide name and address of the company(s) and project contact

person with address, telephone number, and email address. Acknowledge
receipt of any addenda if applicable. Summarize your understanding of the
project. Provide a statement indicating your ability to provide timely services
and meet the requirements of the proposed schedule. Indicate your
acceptance of the requirements of this RFP. Provide a one-page summary of
the benefits you believe the City would receive from selecting your company.

The cover letter must be signed by a duly authorized official of the company.
Consortiums, joint ventures, or teams submitting proposals must establish
contractual responsibility solely with one company or one legal entity. Each
submittal should indicate the entity responsible for execution on behalf of the
proposal team. The company offer must be good for 90 days.
2.

Project Team Experience Qualifications
Provide résumés or a listing of information for each person in your company
participating in this project. State the educational background of each
individual, years of experience, length of employment with your company, and
experience providing Wetland Management Services.

3.

References. The company shall provide a list with contact information of
agencies and other private companies that have requested their services.

4.

Experiences. Each company shall supply recent examples of similar projects
that the company was involved with.
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6.02

Cost Proposal

The Contractor should list all pricing as it is presented in Exhibit A. All costs associated
with the contract must be stated in U.S. currency.
Section Seven—Standard Proposal Information
7.01

Authorized Signature

An individual authorized to bind the Contractor to the provisions of the RFP must sign all
proposals.
7.02

City Not Responsible for Preparation Costs

The City will not pay any costs associated with the preparation, submittal, presentation,
or evaluation of any proposal.
7.03

Conflict of Interest

Contractor must disclose any instances where the company or any individuals working
on the contract has a possible conflict of interest and, if so, the nature of that conflict
(e.g., employed by the City of Sioux Falls). The City reserves the right to cancel the
award if any interest disclosed from any source could either give the appearance of a
conflict or cause speculation as to the objectivity of the Contractor’s proposal. The City’s
determination regarding any questions of conflict of interest is final.
7.04

Contractor’s Certification

By signature on the proposal, the Contractor certifies that it complies with:
1.

The laws of the state of South Dakota.

2.

All applicable local, state, and federal laws, codes, and regulations.

3.

All terms, conditions, and requirements set forth in this RFP.

4.

A condition that the proposal submitted was independently arrived at without
collusion.

5.

A condition that the offer will remain open and valid for the period indicated in
this RFP; and any condition that the company and/or any individuals working
on the contract do not have a possible conflict of interest (e.g., employed by
the City).

If any Contractor fails to comply with the provisions stated in this paragraph, the City
reserves the right to reject the proposal, terminate the contract, or consider the
Contractor in default.
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7.05

Offer Held Firm

Proposals must remain open and valid for at least 45 days from the deadline specified
for submission of proposals. In the event award is not made within 45 days, the City will
send a written request to all Contractors deemed susceptible for award asking the
Contractors to hold their price firm for a longer specified period of time.
7.06

Amendments to Proposals and Withdrawals of Proposals

Contractors may amend or withdraw proposals prior to the deadline set for receipt of
proposals. No amendments will be accepted after the deadline unless they are in
response to the City’s request. After the deadline, Contractors may make a written
request to withdraw proposals and provide evidence that a substantial mistake has
been made. The City’s Purchasing Specialist may permit withdrawal of the proposal
upon verifying that a substantial mistake has been made, and the City may retain the
Contractor’s bid bond or other bid type of bid security, if one was required.
7.07

Alternate Proposals

Contractors may not submit alternate proposals for evaluation.
7.08

Subcontractors

Subcontractors may be used to perform work under this contract. If the Contractor
intends to use subcontractors, the Contractor must identify in the proposal the names of
the subcontractors and the portions of the work the subcontractors will perform.
If a proposal with subcontractors is selected, the Contractor must provide the following
information concerning each prospective subcontractor within five working days from
the date of the City’s request:
1.

Complete name of the subcontractor.

2.

Complete address of the subcontractor.

3.

Type of work the subcontractor will be performing.

4.

Percentage of work the subcontractor will be providing.

5.

Evidence, as set out in the relevant section of this RFP, that the subcontractor
is registered and, if applicable, holds a valid South Dakota business license.

6.

A written statement, signed by each proposed subcontractor, that clearly
verifies that the subcontractor is committed to render the services required by
the RFP.

7.

A copy of the Contractor/subcontractor contract verifying the Contractor as the
sole responsibility for any and all services under this RFP and financially liable,
without exception, to the City for all services contracted by the Contractor
under this RFP.
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The Contractor’s failure to provide this information, within the time set, may cause the
City to consider its proposal nonresponsive and reject it. The substitution of one
subcontractor for another may be made only at the discretion and prior written approval
of the City’s Purchasing Specialist or contract administrator designated by the City.
7.09

Joint Ventures

Joint ventures are acceptable. If submitting a proposal as a joint venture, the Contractor
must submit a copy of the joint venture agreement that identifies the principles involved
and its rights and responsibilities regarding performance and payment.
7.10

Evaluation of Proposals

All proposals will be reviewed to determine if they are responsive to the requirements of
this solicitation. An evaluation committee will evaluate responsive proposals. The
evaluation will be based solely on the evaluation factors set forth in this RFP. The
evaluation will consider information obtained subsequent to any discussions with
Contractors determined to be reasonable for award and any demonstrations, oral
presentations, or site inspections, if required in this RFP.
7.11

Right of Rejection

The City reserves the right to reject any proposals, in whole or in part. Proposals
received from debarred or suspended companies will be rejected. The Purchasing
Division may reject any proposal that is not responsive to all of the material and
substantial terms, conditions, and performance requirements of the RFP.
The Purchasing Division may waive minor informalities that:
•

Do not affect responsiveness.

•

Are merely a matter of form or format.

•

Do not change the relative standing or otherwise prejudice other offers.

•

Do not change the meaning or scope of the RFP.

•

Are insignificant, negligible, or immaterial in nature.

•

Do not reflect a material change in the work.

•

Do not constitute a substantial reservation against a requirement or provision.

The City reserves the right to reject any proposal determined to be nonresponsive and
to reject the proposal of any Contractor determined to be nonresponsive. The City also
reserves the right to refrain from making an award if it determines it to be in its best
interest.
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7.12

Clarification of Offers

In order to determine if a proposal is reasonably susceptible for award, communications
by the Purchasing Division or the proposal evaluation committee are permitted with any
Contractor to clarify uncertainties or eliminate confusion concerning the contents of a
proposal and determine responsiveness to the RFP requirements. Clarifications may
not result in a material or substantive change to the proposal. The initial evaluation may
be adjusted because of a clarification under this section.
7.13

Contract Negotiation

After final evaluation, the Purchasing Division may negotiate with the Contractors of the
highest-ranked proposals. Negotiations, if held, will be within the scope of the request
for proposals and limited to those items that would not have an effect on the ranking of
proposals. If any Contractor fails to provide the necessary information for negotiations in
a timely manner, or fails to negotiate in good faith, the City may terminate negotiations
and negotiate with the Contractor of the next highest-ranked proposal.
If contract negotiations are commenced, they will be held at City Hall, 224 West Ninth
Street, Sioux Falls, SD—a date and time to be determined.
If contract negotiations are held, the Contractor will be responsible for all costs including
its travel and per diem expenses.
7.14

Failure to Negotiate

If the selected Contractor:
•

Fails to provide the information required to begin negotiations in a timely
manner.

•

Fails to negotiate in good faith.

•

Indicates it cannot perform the contract within the budgeted funds available for
the project.

•

If the Contractor and the City, after a good-faith effort, cannot come to terms.

The City may terminate negotiations with the Contractor initially selected and
commence negotiations with the next highest-ranked Contractor.
7.15

Notice of Intent to Award—Contractor Notification of Selection

After the completion of contract negotiations, the Purchasing Division will issue a written
Notice of Intent to Award and send copies to all Contractors. The Notice of Intent to
Award will set out the names and addresses of all Contractors and identify the
proposal(s) selected for award. The scores and placement of other Contractors will not
be part of the Notice of Intent to Award.
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Successful Contractors named in the Notice of Intent to Award are advised not to begin
work, purchase materials, or enter into subcontracts relating to the project until both the
successful Contractor and the City sign the contract.
Any bidder who is aggrieved in connection with the award of a contract may protest.
The protesting bidder shall file a written statement with the Purchasing Division during
normal business hours within seven calendar days of the date the Mayor signed the bid
award document.
7.16

Indemnification and Insurance Requirements

Indemnification
To the fullest extent permitted by law, the provider, its subcontractors, agents, servants,
officers, or employees shall indemnify and hold harmless the City, including but not
limited to, its elected and appointed officials, officers, employees, and agents, from any
and all claims brought by any person or entity whatsoever, arising from any act, error, or
omission of the provider during the Contractor’s performance of the RFP or any other
agreements of the Contractor, entered into by reason thereof. The company shall
indemnify and defend the City, including, but not limited to its elected and appointed
officials, officers, employees, and agents, with respect to any claim arising, or alleged to
have arisen from negligence, and/or willful, wanton or reckless acts or omissions of the
Contractor, its subcontractor, agents, servants, officers, or employees and any and all
losses or liabilities resulting from any such claims, including but not limited to, damaged
awards, costs and reasonable attorney’s fees. The indemnification shall not be affected
by any other portions of the RFP relating to insurance requirements. The Contractor
agrees that it will procure and keep in force at all times at its own expense insurance in
accordance with these specifications.
Insurance Requirements
The Contractor shall secure the insurance specified below. All insurance secured by the
company under the provisions of this section shall be issued by insurance companies
acceptable to the City. The insurance specified in this section may be in a policy or
policies of insurance, primary or excess. Certificates of all required insurance shall be
provided to the City upon execution of this RFP.
1.
Workers’ compensation insurance providing the statutory limits required by South
Dakota law. In addition, it shall provide Coverage B, Employer’s Liability Coverage, of
not less than $1,000,000 each accident, $1,000,000 disease–policy limits. The required
limit may be met by excess liability (umbrella) coverage.
2.
Commercial general liability insurance providing occurrence form contractual,
personal injury, bodily injury and a property damage liability coverage with limits of at
least $1,000,000 per occurrence, $2,000,000 general aggregate, and $2,000,000
aggregate products and completed operations. The required limit may include excess
liability (umbrella) coverage. The policy shall name the City and its representatives as
an additional insured. If “occurrence form" insurance is not available, “claims made”
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insurance will be acceptable. The policy shall be maintained for three years after
completion of this agreement.
3.
Automobile liability insurance covering all owned, non-owned, and hired
automobiles, trucks, and trailers. The coverage shall be as broad as that found in the
standard comprehensive automobile liability policy with limits of not less than
$1,000,000 combined single limit each occurrence. The required limit may include
excess liability (umbrella) coverage.
The Contractor will provide the City with at least 30 days’ written notice of an insurer’s
intent to cancel or not renew any of the insurance coverage. The Contractor agrees to
hold the City harmless from any liability, including additional premium due because of
the Contractor’s failure to maintain the coverage limits required.
The City’s approval or acceptance of certificates of insurance does not constitute City
assumption of responsibility for the validity of any insurance policies nor does the City
represent that the above coverages and limits are adequate to protect any
individual/group/business, its contractors or subcontractors’ interests and assumes no
liability therefore.
7.17

Special Conditions

Excluding proprietary information, the successful Contractor’s proposal and contract are
deemed public records and shall be available to the public upon request. In addition, the
City shall maintain a “Register of Proposals for this Contract,” which shall contain the
names of companies who submitted a proposal and the name of the company who was
awarded the contract; however, the proposals of the submitting Contractors not
awarded the contract are nonpublic records and will remain confidential.
Section Eight—Attachments
8.1

Attachments
1.

Evaluation Summary.

2.

General Terms and Conditions.

3.

Exhibit A—Price Proposal.

4.

Exhibit B—Requirements for Bid Items.

5.

Exhibit C—Site Locations.
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Attachment 1
Evaluation Summary
Name of RFP:
RFP Number:
Vendor Being Evaluated:
Evaluator’s Names:
Date:
Technical Evaluation
(Maximum 100 Points)
1. Ability to perform the work as listed in
the Scope of Services (3.01)

Maximum Points by Category
30

2. Contractor’s Experience

30

3. References
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Cost Evaluation
(Maximum 30 Points)
Price of Lowest Cost Proposal:
Price of Proposal Being Rated x Total
Points for Cost Available = Awarded Points
Calculated points awarded for price
4. Cost

30
Total:

16

Score

Attachment 2
General Terms and Conditions
for Solicitations for the Invitation for RFP
Supplies, Equipment, Materials, or Services
1.

Purpose: The purpose of this request is to provide the City of Sioux Falls with a
contract for the purchase of supplies, equipment, materials, or services as specified
herein.

2.

Instructions to Bidders:
Thoroughly examine the drawings, specifications, schedule, instructions, and all
other solicitation documents.
a.

Make all investigations necessary to be familiar with conditions that affect the
bid, such as, but not limited to, plant and facilities for delivery of material and
equipment. No plea of ignorance by the bidder as a result of failure to
investigate or examine conditions or failure to fulfill details of the contractual
documents will be accepted as basis for varying the requirements of the City or
changing the compensations due.

b.

Provide all required information on the forms furnished. Print or type name on
bid and manually sign all copies in the space and on the forms provided.
Telegraphic, fax, email, and online responses will not be accepted unless
specifically authorized in the terms and conditions of the solicitation. If you
obtained this solicitation by Internet posting, your response shall not contain
any alteration to the document posted other than entering data in the spaces
provided or including attachments as necessary. By submission of a response,
Contractor affirms that no alteration of any kind has been made to this
solicitation.

c.

Provide unit prices and extension prices. Where there is disagreement in the
unit and extension prices, the unit price shall govern.

d.

Show your proposed delivery time (ARO days). Include weekends and
holidays in counting days or months.

e.

Do not include sales taxes as the City is exempt from payment of these taxes.

f.

All prices quoted are to be FOB destination, City of Sioux Falls, Sioux Falls,
South Dakota. Only FOB destination bids will be considered.

g.

All bids must be current and final at the time of opening in order to be
considered responsive.
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3.

Bidder’s Certifications/Agreements:
a.

You certify that you are duly qualified, capable, and otherwise bondable
business entity.

b.

You warrant that all applicable patents and copyrights which exist on items bid
have been adhered to and further, you warrant the City shall not be liable for
any infringement of those rights. Such rights granted the City shall apply for the
duration of the contract or for the life of the equipment or supplies purchased.
City agrees not to sell, convey, barter, or otherwise extend the use or exclusive
right granted herein to anyone other than City employees for official use as
described in this contract. City will not knowingly or intentionally violate any
patent, license, or copyrights applicable to items sold hereunder.

c.

You certify that any substitute brand or item bid upon matches the
performance and essential characteristics of the item in the specifications and
agree to replace it in the event it does not conform. All information, brochures,
specifications, etc., necessary to determine the alternate item conforms to that
stated in the specifications, must be submitted with each offer.

d.

You warrant the offered price will be held firm and subject to acceptance by the
City for a period of thirty (30) calendar days from the opening date.

e.

You affirm that any response has not included any preparation in collusion with
any other bidder, and that the contents of any response as to prices, terms, or
conditions of said response have not been communicated in any manner to
any other person engaged in this type of business prior to the official opening
of this solicitation.

4.

Completing the Bid Form: All bids must be made on the bid forms provided by
the City. Information shall be typed or printed in ink. Erasures and/or corrections
must be initialed by the preparer. Each bid must be signed in ink by the bidder or
authorized officer.

5.

Quality and Brand: The specifications included herein are the minimum
specifications for each product. Bidder shall indicate brand names of products to be
supplied. Any material delivered that does not meet or exceed the specifications as
awarded will be rejected.

6.

Price Discrepancies: Any discrepancies between the bid unit price and extension
shall be resolved in favor of the unit price.

7.

Local Preference: By virtue of statutory authority, preference will be given to
materials, products, and supplies found or produced within the state of South
Dakota. Bidders residing in South Dakota shall be allowed a preference over the
bid of any bidder from any other state enforcing or having a preference for resident
bidders, equal to such preference.
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8.

Conflicting Federal Rules Govern on Subsidized Projects: The letting of any
public contract in connection with funds that are granted or advanced by the United
States of America shall be subject to the effect, if any, of related laws of said United
States and valid rules and regulations of federal agencies in charge or governing
use and payment of such federal funds. Bid awards when federal funds are
involved must be made to the lowest responsive and responsible bidder without
regard to state preferential bid provisions.

9.

Envelope: Each bid must be sealed and submitted in or under cover of an
envelope. All bids must be identified with the bid number and date of opening to be
considered as a valid bid. Any bid submitted in other than the provided envelope
may be subject to being opened prior to or after the public bid opening. Any bid so
opened shall be rejected and returned to the bidder without further consideration for
award. Descriptive literature, if required, may be submitted in the provided
envelope or a separate envelope. If in a separate envelope, the lower left corner of
that envelope shall be identified as “Literature for Bid Request” and the Bid
Request number. No prices shall be quoted on the literature.

10. Bid Guaranty: No bid guaranty is required for this procurement.
11. Quantities: The quantity indicated for each item in the specifications is estimated
only, and the City reserves the right to order less or more as dictated by actual
needs.
12. Orders, Invoices, and Payments: Purchase orders or government procurement
cards will be issued/used at time of award and/or throughout the contract period for
actual quantities ordered. Invoices or packing slips shall be submitted with the bill
to the address indicated on each order. Payments shall be processed upon receipt
of correct invoice (or normal procurement card process) after receipt and
acceptance of each delivery.
13. Questions: All questions shall be directed to Purchasing, Third Floor, City Hall,
224 West Ninth Street, P.O. Box 7402, Sioux Falls, South Dakota 57117-7402;
telephone 605-367-8013. If the Purchasing Manager deems it of general interest,
the answer shall be issued in written addendum to each vendor that has been sent
a bid request.
14. Withdrawal of Bids: A bid may be withdrawn by the bidder by letter, telegram,
facsimile, or in person before the time set for the opening of bids. No bid shall be
withdrawn for a period of 30 (thirty) days after the bid opening.
15. Contract: The successful bidder(s) will be required to enter into contract by
signature on separate contract documents which will be prepared by the City from
information in this bid request and the successful bidder’s response thereto.
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16. Nonappropriation of Funds: In the event funds are not budgeted or appropriated
for any fiscal year, purchase under this contract shall impose no obligation on the
City of Sioux Falls and shall become null and void except as to the purchases
agreed upon for which funds have been appropriated or budgeted, and no right of
action or damage shall accrue to the benefit of the bidder/Contractor, its
successors, or assignees, for any further payments.
17. Entering into Contract: After receiving notice of a contract award, the successful
bidder shall enter into a contract with the City within the time specified in the
invitation for bids or request for proposals. If any bidder fails to timely enter into the
contract, the contract may be awarded to the next lowest bidder unless all bids or
proposals are rejected. The defaulting bidder shall be responsible for the difference
in price.
18. Recovery from Defaulting Bidder: If any successful bidder fails to fulfill the
conditions of an awarded contract, the City may proceed to recover from the
defaulting party whatever damages may have been sustained as a result of the
default. The City shall have all remedies provided in the contract and provided by
law.
19. Disallowance of Noncomplying Bid or Offer, Contracts in Violation Void: Any
bidder or Contractor who fails to comply with the provisions of SDCL 5-18A, 5-18B,
5-18C, and 5-18D, or who provides any false information in the submission of any
bid or offer is subject to having their bid or offer disallowed by the City. Any contract
entered into in violation of SDCL 5-18A, 5-18B, 5-18C, and 5-18D is null and void.
20. Supplies Manufactured from Recycled or Biobased Materials: The City will
give up to a 5 percent preference to the purchase of supplies manufactured from
recycled or biobased materials. Bidder must supply the City with written proof from
the manufacturer that the supplies were produced with 100 percent recycled or
biobased materials.
Civil Rights Requirements
(a) With respect to any and all business conducted or acts performed pursuant to this
contract, Contractor shall be deemed an employer within the meaning of Chapter
98 of the Code of Ordinances and shall be subject to the provisions of such
chapter.
(b) In the event Contractor fails to perform the aforesaid contractual provisions, this
contract may forthwith be terminated and canceled in whole or in part by the City;
and said Contractor shall be liable for any costs or expense incurred by City in
obtaining from other sources the work and services to be rendered or performed or
the goods or properties to be furnished or delivered to the City under this contract if
terminated or canceled.
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(c) Should the Human Relations Commission, in a proceeding brought forth as
provided in Chapter 98 of the Code of Ordinances, find that the said Contractor has
engaged in discrimination in connection with this contract and issue a cease and
desist order with respect thereto, the City shall withhold up to fifteen percent (15%)
of the contract price until such time as the Commission’s order has been complied
with or the Contractor has been adjudicated not guilty of such discrimination.
(d) Contractor will permit access to any and all records pertaining to hiring and
employment and to other pertinent data and records for the purpose of enabling the
Human Relations Commission, its agencies, or representatives to ascertain
compliance with the provisions of Chapter 98 of the Code of Ordinances of the
Sioux Falls Code of Ordinances applicable to said Contractor.
(e) This section shall be binding on all of the subcontractors and/or suppliers of
Contractor.
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Exhibit A
Maintenance
Item
No.
1
2
3
4
5
6
7
8
9
10
11

Item Description
Mowing
String Trimming
Applying Chemical
*Seed Mix—Channel Bottom
*Seed Mix—Side Slope
*Seed Mix—Upland
Fertilizing
Hydromulching
Milestone Herbicide
Platoon Herbicide
Habitat Herbicide

Unit
Hours
Hours
Hours
Lbs.-PLS
Lbs.-PLS
Lbs.-PLS
Lbs.
Lbs.
Gal.
Gal.
Gal.

Approx. Qty.
per Year
20
50
200
10
20
200
800
4,000
5
8
5

Unit
Price

*See Exhibit B for the seed mix requirements.
Monitoring Based on Site Size
Item
Item Description
No.
1
Annual Monitoring
2
Monthly Inspections (per each
month)
3
Future Maintenance
Recommendations
Hourly Costs for Contingency
Personnel
1 Civil Engineer
2 Landscape Architect
3 Environmental Analyst
4 Laborer
5 Drafting
6 Survey Crew

Cost Per Site Size
0-5 Ac 5.01-10 Ac

Cost
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Unit
per hour
per hour
per hour
per hour
per hour
per hour

>10.01 Ac

Exhibit B
Requirements for Bid Items
Item No.1—Mowing: This item includes all equipment, labor, and materials necessary to
mow areas where deemed necessary to the satisfaction of the City. City crews will regularly
mow the outside 12 feet of each property, but it may be determined that additional mowing
is required to control unwanted vegetation. Site conditions will vary site by site and may
require mowing of grasses, cattails, or other wetland plants. All vegetation clippings shall be
removed in a timely manner, or immediately if required by the City’s Storm Water Manager
due to imminent weather forecasting. Material shall not be left in a location where storm
water may wash it downstream. Removal of clippings shall be incidental to the mowing bid
item.
Item No.2—String Trimming: This item includes all equipment, labor, and materials
necessary to properly trim unwanted vegetation to heights ranging from 8 inches to
12 inches in height.
Item No.3—Applying Chemical: This item includes all equipment, labor, and materials
necessary to apply chemicals in aquatic regions to the satisfaction of the City. Methods of
application will vary depending on site conditions. Both wicking and spraying chemical will
be required. The Contractor must be a licensed pesticide applicator in the state of South
Dakota and must have, or be able to obtain by Monday, June 1, 2020, an aquatic spraying
license. All necessary reporting associated with the license shall be done by the Contractor
and shall be incidental to the applying chemical bid item.
Item No.4—Seed Mix—Channel Bottom: This item includes all equipment, labor, and
materials necessary to seed channel and pond bottoms to the satisfaction of the City. All
seed broadcast must be raked or dragged in (incorporated) within the top 1/4 inch to
1/2 inch of topsoil when possible. This requirement may be waived by the City’s Storm
Water Manager during construction when raking or dragging is deemed not feasible by
conventional methods. The seed rates below shall be increased by 50 percent when applied
through hydraulic seeding. Hydraulic seeding will be required at some sites due to existing
conditions. Seed Mix—Channel bottom shall consist of the following:
Region 4
PLS
Wetland
Pounds
Status
per Ac
Beckmannia syzigachne
American Sloughgrass
OBL
1.76
Calamagrostis canadensis
Blue jointgrass
FACW+
0.07
Carex atherodes
Wheat Sedge
OBL
0.03
Carex hystericina
Porcupine Sedge
OBL
0.11
Carex laeviconica
Smoothcone Sedge
OBL
0.03
Carex pellita
Woolly Sedge
OBL
0.03
Carex praegracilis
Clustered Field Sedge
FACW
0.02
Carex vulpinoidea
Fox Sedge
OBL
0.12
Elymus virginicus
Virgina wild rye
FAC
4.70
Glyceria striata
Fowl manna grass
OBL
0.01
Juncus balticus
Baltic Rush
OBL
0.07
Juncus dudleyi
Dudley's Rush
FACW(wis)
0.01
Juncus torreyi
Torrey's Rush
FACW
0.01
Leersia oryzoides
Rice Cut Grass
OBL
0.10
Panicum virgatum
Switch grass
FAC
1.82
Poa palustris
Fowl Bluegrass
FACW
0.28
Scirpus acutus
Hardstem Bulrush
OBL
0.06
Scirpus atrovirens
Green Bulrush
OBL
0.06
Scirpus fluviatilis (Schoenoplectus) River Bulrush
OBL
0.08
Scirpus validus
Softstem (Great) Bulrush OBL
0.02
Sparganium eurycarpum
Giant bur-reed
OBL
0.33
Spartina pectinata
Prairie Cordgrass
FACW
0.80
Triticum aestivum X Secale cereale Quickguard Sterile Tritcale
15.00
25.52 PLS-LB/AC
Scientific Name

1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21
22
23

Common Name
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Item No.5—Seed Mix—Side Slope: This item includes all equipment, labor, and materials
necessary to seed channel and pond side slopes to the satisfaction of the City.
All seed broadcast must be raked or dragged in (incorporated) within the top 1/4 inch to
1/2 inch of topsoil when possible. This requirement may be waived by the City’s Storm
Water Manager during construction when raking or dragging is deemed not feasible by
conventional methods. The seed rates below shall be increased by 50 percent when applied
through hydraulic seeding. Hydraulic seeding will be required at some sites due to existing
conditions.
Seed Mix—Side slope shall consist of the following:

1
2
3
4
5
6
7
8
9
10
11

Scientific Name

Common Name

Agropyron caninum
Agropyron cristatum
Bouteloua curtipendula
Bouteloua gracilis
Buchloe dactyloides
Lolium multiflorum
Koeleria cristat
Schizachyrium scoparium
Sporobolus heterolepis
Poa palustris
Triticum aestivum X Secale cereale

Slender Wheatgrass
Crested Wheatgrass
Side oats grama
Blue Grama
Buffalo Grass
Annual Ryegrass
Prairie June Grass
Little Bluestem
Prairie dropseed
Fowl Bluegrass
Quickguard Sterile Tritcale

Region 4 PLS
Wetland Pounds
Status
per Ac
FACU
3.98
UPL
2.02
UPL
2.76
UPL
0.91
FACU1.87
UPL
2.89
0
0.50
FACU
2.61
UPL
0.21
FACW
0.50
15.00
33.24 PLS-LB/AC

Item No.6—Seed Mix—Upland:
This item includes all equipment, labor, and materials necessary to seed upland areas to
the satisfaction of the City.
All seed broadcast must be raked or dragged in (incorporated) within the top 1/4 inch to
1/2 inch of topsoil when possible. This requirement may be waived by the City’s Storm
Water Manager during construction when raking or dragging is deemed not feasible by
conventional methods. The seed rates below shall be increased by 50 percent when applied
through hydraulic seeding. Hydraulic seeding will be required at some sites due to existing
conditions.
Seed Mix—Upland shall consist of the following:
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1
2
3
4
5
6
7
8

Scientific Name

Common Name

Bouteloua gracilis
Buchloe dactyloides
Puccinellia distans
Festuca ovina
Lolium multiflorum
Festuca brevipila
Festuca rubra spp. Cummutata
Triticum aestivum X Secale cereale

Blue Grama
Buffalo Grass
Salty Alkaligrass
Sheeps Fescue
Annual Ryegrass
Hard Fescue
Chewings Fescue
Quickguard Sterile Tritcale

Region 4 PLS
Wetland Pounds
Status
per Ac
UPL
36.85
FACU7.27
FACW
4.61
NA
14.73
UPL
17.66
NO
29.61
NO
36.83
15.00
162.57 PLS-LB/AC

Item No.7—Fertilizing
The all-natural fertilizer shall have a minimum guaranteed analysis of 4-6-4 and be USDA
Certified Biobased. It should provide a minimum of 4 percent (N) nitrogen with a minimum
water insoluble nitrogen (WIN) fraction of 3.2 percent, a minimum of 6 percent (P2O5)
available phosphate, a minimum of 4 percent (K2O) soluble potash, and a maximum carbon
to nitrogen ratio (C:N ratio) of 5:1. The all-natural fertilizer shall be free of weed-seed and
pathogens accomplished through thermophilic composting, and not mechanical or chemical
sterilization, to ensure presence of beneficial soil microbiology. The fertilizer shall have a
near neutral pH, a low salt index, a low biological oxygen demand, contain organic humic
and fulvic acids, and have high aerobic organism counts. The fertilizer shall also be stable,
free of bad odors, and be unattractive as a food source for animals. It should also be in a
granular form that is easily spread. Application rate should be 400 lbs./acre. This item
includes all equipment, labor and materials necessary to furnish, and apply this item to the
satisfaction of the City.
Item No.8—Hydromulching
This item includes all equipment, labor, and materials necessary to furnish and install this
item to the satisfaction of the City. Fiber mulching shall be applied at a rate of
2,000 lbs./acre.
Item No.9—Milestone Herbicide
This item includes the chemical amount only necessary to provide maintenance to the
satisfaction of the City. Application of the chemical is paid for under Bid Item Number 3
above.
Item No.10—Platoon Herbicide
This item includes the chemical amount only necessary to provide maintenance to the
satisfaction of the City. Application of the chemical is paid for under Bid Item Number 3
above.
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Item No.11—Habitat Herbicide
This item includes the chemical amount only necessary to provide maintenance to the
satisfaction of the City. Application of the chemical is paid for under Bid Item Number 3
above.
Site Note: The awarded Contractor shall be responsible for any damage to existing
sidewalks, curbs, pavement, turf, etc. caused by his crew or his subcontractors. Any costs
associated with repairing said damage shall be borne solely by the awarded Contractor.
The Contractor shall report to the City any damage to the City’s property and utilities prior to
repair.
Construction Limits: The construction limits shall be within City property, right-of-way, and
easement areas. Material storage and vehicle and equipment traffic shall be limited to the
construction limits.
Specifications to be Used: The most current edition of the City’s General Conditions for
Public Improvements and Supplemental Standard Specifications, together with the most
current edition of the South Dakota Department of Transportation Standard Specifications
for Roads and Bridges with Supplemental Specifications and Errata and required
provisions, supplemental specifications, and/or special provisions as included in the project
manual are hereby made a part of these specifications in its entirety unless otherwise
revised, deleted, or supplemented herein.
The City’s Engineering Office will provide a copy of the City’s General Conditions for Public
Improvements and the City’s Supplemental Standard Specifications free of charge to all
prospective bidders upon request. The Supplemental Standard Specifications can also be
downloaded from the City’s website at addresswww.siouxfalls.org/publicworks under
Engineering Documents. The South Dakota Department of Transportation Standard
Specifications for Roads and Bridges with Supplemental Specifications and Errata can be
downloaded from the SDDOT’s website at www.sddot.com/.
Grade Stakes, Benchmarks, and Monuments: All stakes, stones, and monuments now in
place and marking lines and corners of boundaries, which are likely to be affected by the
work herein provided for, shall be carefully preserved by the Contractor. In no case shall
any excavation be made within 5 feet of any such stake, stone, or monument until they have
been properly reset, witnessed, or otherwise cared for by the City’s Storm Water Manager
and permission is given to proceed with the work.
All lines, grade stakes, and benchmarks set by the City’s Storm Water Manager in
connection with the work herein provided for shall be carefully preserved by the Contractor
and shall not be disturbed nor moved from the exact position and elevation as set by the
City’s Storm Water Manager. No excavated material shall be thrown over or against said
stakes and, except where necessary to remove the stakes as the work progresses, all
stakes shall be carefully preserved in the original position and elevation until the work has
passed final inspection and been accepted. Stakes, which must be removed as the work
progresses, shall be so removed only upon the order of the City’s Storm Water Manager.
All stakes, stones, monuments, and benchmarks disturbed or removed through
carelessness or without proper authority will be reset at the expense of the Contractor.
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Utilities: All utilities shall be verified by the Contractor prior to starting work. Any time
existing utilities impede the progress of work, the Contractor shall immediately notify the
City’s Storm Water Manager.
All utilities, whether privately or publicly owned, shall be moved, relocated, and/or replaced
as necessary, by the respective utility company or companies except as noted in the plans.
These modifications shall take place in advance of construction when applicable or when
advised by the City’s Storm Water Manager. No payment shall be made to the Contractor
unless specified in the contract documents.
The Contractor shall safeguard all utilities and coordinate his efforts to coincide with utility
work by others in order to minimize inconvenience to the public and utility companies. When
pipe utility installation crosses existing utilities, the Contractor shall be responsible for
supporting the utilities in a manner that is acceptable to the owner of the utility. Any damage
caused to the utilities due to Contractor carelessness shall be repaired at the Contractor’s
expense to the satisfaction of the utility owner.
Abandoned utilities (gas lines, telephone lines, etc.) encountered during construction shall
be removed and disposed of by the Contractor. Costs associated with this work shall be
incidental to the various bid items associated with work adjacent to the abandoned utility.
The Contractor shall be responsible for the coordination of all work associated with the
disturbance, removal, or replacement of unidentified metallic natural gas mains or services
when encountered. The Contractor shall, in advance and prior to proceeding with the work,
coordinate with the City, MidAmerican Energy Company, and all other companies related to
the associated work.
Existing utility locations shown on drawings are approximate. There is no guarantee that the
utilities shown include all such utilities or that the locations indicated are exact. The
Contractor shall contact South Dakota One Call system, utility companies, and the City to
verify locations of all existing utilities prior to excavation.
The Contractor shall be responsible for notifying South Dakota One Call 1-800-781-7474 to
have utilities field located.
Project Completion: Upon completion of work, the Contractor shall carefully cleanup and
properly dispose all leftover materials to return the work site to the condition it was prior to
construction activities.
Contractor and Product Warranty: The Contractor shall provide a minimum one-year
warranty covering all products, materials, and labor from the date of final payment.
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Exhibit C
Site Locations
The following sites will need to be monitored and maintained for 2020-2021:
1. Roosevelt Channel (Phase 1).
2. Roosevelt Channel (Phase 2).
3. Roosevelt Channel (Phase 3).
4. *Harmodon Park.
5. Tomar Channel
6. Copper Creek.
7. Whispering Woods On-Site.
8. Whispering Woods Off-Site.
9. Summer Hill South.
10. Sycamore Crossing.
11. Grasslands.
12. Glenview Park.
13. 85th Street—Platinum Valley Channel.
14. 15th Street and Charlotte Avenue Pond.
15. JFK Elementary Pond.
16. 53rd Street and Sertoma Avenue Pond.
17. Otonka Channel.
*Corps of Engineering Wetland Annual Monitoring required.
Maps of each site have been attached to this document.
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