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Miranda Warnings   

3.1.1. Officers assigned to the Uniform Services Division, who make contact with a 
victim in the field, will provide a copy of the current South Dakota Victim’s Rights 
Card / Marsy’s Law to the individual, and note that dissemination in the 
narratives of any related Case Reports, Supplement Reports, Accident Reports 
and Arrest Reports.  Officers will also mark the appropriate drop down box 
indicating this on Case Reports and associated citations. 

 

3.1.2. In addition, Officers assigned to the Uniform Services Division will note any 
invocation of the “Victim’s Rights” in the CAD narrative screen, when clearing 
the call.  This notice will be phrased as follows: ‘Victim wishes to invoke Marsy’s 
Law’.  

3.1.3. Detectives assigned to the Investigative Services Division will verify in their 
assigned cases that a Marsy’s Law notice was provided to the victim of a crime, 
and if necessary, will mail a card to the victim. 

3.1.4. In addition, upon receiving knowledge of a victim’s intent to invoke their Marsy’s 
Law Rights, Detectives assigned to the Investigative Services Division will 
contact Metro Communications to open the current case and add to the CAD 
narrative ‘Victim wishes to invoke Marsy’s Law Rights’.  

3.1.5. In cases where an Officer or Detective takes a phone report, where the victim is 
not present, that Officer or Detective will verify that a Marsy’s Law Rights card is 
mailed out to the victim, and that notification will be added to the appropriate 
report and CAD narrative, in the same manner as stated above.  
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Cellular Telephone and Electronic Device Searches 

 
4. Procedure:   

 
4.1. Searches Without A Warrant 

 
“Our holding, of course, is not that the information on a cell phone is immune from 
search; it is instead that a warrant is generally required before such a search, even 
when a cell phone is seized incident to arrest.”  Riley v. California (2014) 

 
4.1.1. After the Riley case, the United States Supreme Court created greater protection 

for searches of cell phones and other electronic devices than are in place for 
other containers.  While an officer, with probable cause, can seize and secure a 
cell phone or electronic device, the ability to search the contents without a 
warrant has been restricted.  Thus, the policy of the Sioux Falls Police 
Department is to get a warrant to search the contents of a cell phone or 
electronic device except under the following exceptions.  

 
4.2. Exigent Circumstances: 

 
4.2.1. If the circumstances of a particular case cause the officer to reasonably believe 

an immediate warrantless search of the cell phone or electronic device is 
necessary “to prevent the imminent destruction of evidence in individual cases, 
to pursue a fleeing suspect,…[or] to assist persons who are seriously injured or 
are threatened with imminent injury,” a warrantless search of the contents (to 
the extent necessary to deal with the exigency) is allowed. 
 
The basis to search the cell phone under this exception must be supported by 
the exigencies of that particular situation and not general exigencies that may be 
attributable to electronic data.  In other words, there must be facts specific to 
your circumstance such that there is not time to get a warrant. 
 

4.3. Consent to Search 
 

4.3.1. Following a stop (pedestrian or vehicle), Law Enforcement Officers may request 
consent to search a cell phone or electronic device, just as seeking consent to 
search the person or other property. 

 
4.3.2. The length of the stop must not be extended to request consent, unless during 

the stop the Law Enforcement Officer develops an articulable suspicion of 
criminal activity and there is reason to believe evidence of such criminal activity 
may be found on the phone or electronic device.  (“An investigative detention 
must be temporary and last no longer than is necessary to effectuate the 
purpose of the stop.”  Florida v. Royer.) 
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Cellular Telephone and Electronic Device Searches 

 
Note:  A consent search is one of the few instances in which neither a warrant nor 

probable cause is required.  Instead the test is voluntariness of the consent.  The 
fact that a person giving consent is in custody is only one of the factors 
considered in determining the voluntariness of the consent. 

 
 

4.4. Search Warrant 
 

4.4.1. If a cell phone or electronic device is seized but not searched under exigent   
circumstances, or with consent, any search of the device may be done only 
pursuant to a search warrant. 

 
4.4.2. If a search warrant is to be obtained, an officer should take precautions to protect 

the contents of the cell phone or electronic device.  The United States Supreme 
Court indicated that officers may protect the contents by powering the cell phone 
down and removing the battery, or by placing the cell phone or electronic device 
in a “Faraday bag.”  Accessing the phone for the limited purpose of putting the 
phone in “airplane mode” may be justified but should only be used as a last 
resort. 

 
4.5. Permissible Scope of Search 

 
4.5.1. The basis of the warrantless search determines the scope of the search.  If 

searching under the exigency exception, an officer can only search those portions 
of the cell phone or electronic device needed to address the exigency present in 
that particular situation.  If searching under consent, the officer may only search 
those portions of the cell phone or electronic device that a reasonable officer 
would believe he/she was given permission to search. 

 
4.5.2. If the cell phone or electronic device requires a password to access it, or if an 

application or feature requires a password (e.g., voicemail, email), law 
enforcement cannot compel the owner or any other person to disclose the 
password. 
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Traffic Violations - Citations, Warning And Parking Tickets   

 
 
 

Policy:  
Traffic Violations – Citations – 
Warning Tickets – Parking 
Tickets 

Related Policies: 
 

Section #:  
1000 Operations 
Policy #: 1029 
Effective: 3/2021 
Page 1 of 10 

This policy is for internal use only and does not enlarge an employee’s civil liability in any way. The policy 
should not be construed as creating a higher duty of care, in an evidentiary sense, with respect to third 
party civil claims against employees. A violation of this policy, if proven, can be used as basis of a 
complaint by this department for nonjudicial administrative action in accordance with the laws governing 
employee discipline. 

Reference:  SDCL 32-12-65.1; SDCL 32-12-67;  City Ordinance 76.089 

Sensitivity Level:   Public    Law Enforcement Eyes Only 
 
1. Purpose:   

 
1.1. This policy is created to provide guidance regarding traffic citations, warning tickets 

and parking tickets for members of the Sioux Falls Police Department. 
 
2. Policy:   

 
2.1. Given the numerous traffic statutes and ordinances, officers of the Sioux Falls Police 

Department are given some discretion when issuing citations, warning tickets and 
parking tickets.  This policy is not meant to cover all of these items, but act as a 
general policy covering the use of citations, warning tickets and parking tickets.   

 
3. Procedure:   
 

3.1. Citations/Summons/E-tickets  

3.1.1. Whenever officers observe a violation, they should first determine whether 
they will need assistance and, if necessary, withhold stopping the vehicle 
pending arrival of officers whenever possible.  

3.1.2. The decision the officer makes in regard to the action that will be taken 
should be based upon the seriousness of the violation and the circumstances 
under which it was committed.  
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Traffic Violations - Citations, Warning And Parking Tickets   

3.1.3. The officer should be cautious in approaching the vehicle in every instance, 
and should be alert for other offenses. Officers will sign the summons in both 
spaces for City and State violations. 

3.1.4. Whenever a citizen desires to make a citizen’s arrest for a traffic violation, the 
officer should provide all necessary assistance. However, the complainant 
should understand that they must be able to identify the driver. If the citizen 
desires that court proceedings be initiated and the suspect cannot be located, 
a case report should be made and the Traffic Section investigator will notify 
the complainant when the City or State’s Attorney has authorized a 
complaint. The citizen will be notified by subpoena when they are to appear in 
court. On the occasion where the suspect can be located and identified, a 
citation by the officer can be issued and a case report is not needed. An arrest 
report should be filled out with the witness information included.  

3.2. Assignment of Traffic Citation Books / e-Tickets 
 
3.2.1. State law requires the department to account for all traffic citation books that 

are printed.  
 
3.2.2. Citation books are kept in the Records supply room.  

 
3.2.3. A computerized log will be maintained listing the date of issue, the officer, the 

serial numbers of the citations, and the issuing supervisor.  
 

3.2.4. If a citation or e-citation is “voided” for any reason, all copies must be turned 
in to the Records Section. Officers are required to account for any missing 
copies. 

 
 

3.3. Reducing Actual Speed on Citations 
 
3.3.1. Officers will not reduce the speed on citations by more than 10 mph. The 

violator’s actual speed will be noted on a written citation in parenthesis in the 
violation section of the citation. The violator’s actual speed will be noted in 
the “Actual MPH” field on an e-citation. 
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3.4. Insurance Compliance (Financial Responsibility) 
 

3.4.1. When a motorist is stopped for any reason and cannot produce proof of 
insurance on the motor vehicle, it shall be handled in the following way: 

3.4.1.1. Owner is Driver: Issue citation. 

3.4.1.2. Driver is Not Owner: Get needed information and file a case report for 
follow-up only if the contact is a result of an accident or eluding violation. 

3.4.1.3. Owner is Passenger: Issue citation to owner. 

3.4.2. Enforcement Actions 
 

3.4.2.1. Officers will ask drivers to see the required “Proof of Financial 
Responsibility” card issued by insurance companies for all vehicles 
registered in South Dakota at every accident scene and traffic stop. 

 
3.4.2.2. On all accident reports and citations issued to drivers of vehicles 

registered in South Dakota, officers will note the insurance company and 
policy number covering that vehicle.  

 
3.4.2.3. The VIN will be noted in all cases where the driver/owner cannot show 

proof of insurance.  
 

3.4.2.4. Citations written in conjunction with an accident will have that fact along 
with the incident number noted on the citation. The reason for the initial 
stop will be briefly noted on insurance cites written in other cases.  

 
3.4.2.5. If the vehicle is not currently insured or the driver cannot provide proof, 

the owner of the vehicle should be issued a citation for failure to show 
proof of financial responsibility.  

 
3.4.2.6. If the owner of the vehicle is not present, prosecution will be pursued 

only if the vehicle is involved in an eluding situation or a collision of any 
kind.  

 
3.4.2.7. When these circumstances occur, the officer will make a case report. 

Traffic Case Investigators will complete the necessary follow-up and 
forward the case to the State’s Attorney’s Office for issuance of a 
complaint against the vehicle’s owner. 

 
3.4.2.8. Warning tickets will not be issued for proof of financial responsibility 

violations. 
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Traffic Violations - Citations, Warning And Parking Tickets   

3.4.2.9. Vehicles owned by federal, state, county or municipal governments and 
auto dealers are exempt from the above requirements.   

 
3.4.2.10. Scooters and mopeds are required to be insured but the owner is not 

required to provide proof of insurance if stopped.  A citation for no 
insurance could be issued if the owner of the scooter or moped admitted 
to not having insurance on the vehicle. 
 

3.4.2.11. Out of state registered vehicles can be cited under SDCL 32-35-113, but 
only if you have information that they actually don’t have insurance.  
(Due to the way the statute is written, they are required to be insured, 
but not required to carry proof of insurance or provide to proof to law 
enforcement.) 

 
3.4.2.12. WARNING TICKETS TO NON-OWNER DRIVERS WILL NOT BE WRITTEN. 

3.5. Warning Tickets 

3.5.1.      Warning tickets are generally used to require equipment violations to be 
fixed, and abandoned or junked vehicles to be removed from the streets.  
Courtesy warnings can be written for moving violations but should not be 
utilized when the violation requires something be fixed on the vehicle.  
Warrants may be issued for equipment violators and abandoned and junked 
vehicles towed if the proper remedial action is not taken by the violator. 
Warning ticket compliance dates may be extended only by Traffic Section 
personnel or Records Section staff. Oral warnings should be given only when 
neither a summons nor warning ticket is issued. 

3.5.2. Warning tickets issued by department officers are filed by month and date in 
the Records section. When a warning ticket has been complied with, the hard 
copy is filed and the original removed. In cases where the ticket has not been 
complied with in the period of time allowed, a formal complaint for failure to 
comply is typed and signed by the issuing officer with a copy attached and 
forwarded to the court for issuance of a warrant. The remaining copy is 
retained in the file. All tickets complied with are purged from the file after one 
year. All warning tickets complied with are entered in the computer by 
Records Section personnel. 

3.5.3. Warning Ticket Extension 

3.5.3.1. Extensions for warning tickets will be given by Traffic Officers or Records 
Section staff only. Extensions will be given only for valid, logical reasons, 
not as a matter of course. It will be up to the discretion of the officer 
contacted to determine if an extension is warranted. If a driver drives an 
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improperly equipped vehicle, it can be a hazard to other motorists and 
could be the direct cause of an accident. Officers should also check 
previous history of warning tickets on an individual, noting how many 
warning tickets were received and how many were complied with or 
went to a warrant. Officers should also consider the type of violation the 
warning ticket is for and determine if this type of violation warrants an 
extension. 

3.5.3.2. Not more than two 1-week extensions will be given on any warning 
ticket. Extensions will be for seven calendar days. The final extension 
date will be for not more than 30 calendar days from original date of the 
warning ticket. If an extreme situation is presented that might warrant 
further extensions, approval must be given by the Traffic Sergeant, 
Support Services Lieutenant, or Operations Commander. 

3.6. Muffler/Exhaust Violations 

3.6.1. Citations issued for mufflers/exhaust violations do not require that the 
muffler/exhaust be repaired or replaced. A warning ticket does require repair or 
replacement. When such violations are observed, you should: 

3.6.1.1. Issue warning ticket. 

3.6.1.2. Allow five (5) but not more than ten (10) days to repair or replace system. 
DO NOT count weekend days in that time frame. If the muffler/exhaust 
warning is given utilizing an e-citation, the date to report to the Law 
Enforcement Center must be typed in the “Public Comments” section of 
the warning. 

3.6.1.3. Require that the vehicle be brought to the Law Enforcement Center on a 
Wednesday from 1800 to 1900 for inspection. Exhaust system checks are 
scheduled for 1800–1900 hours on Wednesday of every week. A decibel 
meter is available for checking the noise level. A traffic officer will be 
assigned to handle the exhaust system checks during the appointed 
times. 

3.6.1.4. Tell the offender that no extensions are granted and that an arrest 
warrant will be issued for failure to comply with a warning ticket if they 
fail to honor the assigned date.  

3.6.1.5. Extensions can be granted only by the inspecting officer who follows 
strict criteria: 

3.6.1.5.1. Part on order verified by receipt.  

3.6.1.5.2. Reasonable effort to comply demonstrated. 
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3.6.1.5.3. Illness or other acceptable unforeseeable reason for delay. 

3.7. Parking Violations 

3.7.1. Parking violations are classified as a meter or non-meter nature.  

3.7.2. Meter violations are handled by the Parking Patrol personnel.  

3.7.3. Non-meter and hazard violations may be handled either by the Parking Patrol 
personnel or police officers.  

3.7.4. Complaints by citizens should be handled by police officers, except that if the 
complaint concerns overtime parking in a timed area, the matter should be 
referred to the Parking Patrol personnel.  

3.7.5. Non-meter violations that are not traffic hazards should be given a parking 
ticket. If the violation is also a hazard, along with issuing a parking ticket, 
arrangements should be made for the vehicle to be towed following current 
towing procedures. If officers have written, or are in the process of writing, a 
parking ticket and decide it was in error, unjustified, or the operator arrives 
and agrees to move the vehicle, the officer may void the ticket and turn both 
copies into the Records Section marked “VOID.” 

3.7.6. During snow removal operations, the current snow emergency plan will be 
used as a guide for ticketing and towing vehicles. 

3.7.6.1. Snow Emergency Plan 

3.7.6.1.1. Once a snow alert has been declared by the Street Department, 
Emergency Snow Routes will be the first priority.  All vehicles 
parked on an Emergency Snow Route before it has been plowed 
will be tagged and towed.  Tickets for Emergency Snow Routes 
should be issued under City Ordinance 96.125. 

3.7.6.1.2. After a snow alert has been declared, it is illegal for any vehicle to 
be parked on a north / south street in Zone 2 between 0800 and 
1700 or on any street in Zone 3 until the street has been plowed 
from curb to curb.  Vehicles parked in Zone 3 should be ticketed 
under City Ordinance 96.124.  Vehicles parked on north / south 
streets in Zone 2 between 0800 and 1700 should be ticketed under 
City Ordinance 96.123. 

3.7.6.1.3. Twenty-four (24) hours after being tagged any “snowbird” that has 
not been moved will be subject to being towed. 
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3.7.6.1.4. All parking tickets issued during a snow alert must have the specific 
ordinance noted on the ticket. 

3.7.6.1.5. When ticketing or towing snowbirds officers shall use the car or 
body worn video recording system to document the scene prior to 
towing the vehicle. 

3.7.7. Parking tickets may be issued and the violator’s vehicle towed by police 
officers when they are parked in a fire lane that is properly marked on both 
public and private property. The signs must be red lettering on white 
background, of commercial grade, and must say “No Parking—Fire Lane—Tow 
Away Zone” and be close enough together that when standing by one you can 
easily read the next one. 

3.7.8. Parking on Private Property 

3.7.8.1. City Ordinance 76.089 regulates parking on private property. This is a two-
prong violation: 

3.7.8.1.1. Private property parking lot posted with language such as ”No 
Parking” or “Permit Parking Only” and accompanied by applicable 
hours or days of week/hours are acceptable as there is no law 
requiring specific language or format, but such signs must be easily 
understood by a reasonable person. Violators of above ordinance 
should be issued a prohibited parking ticket and the vehicle may be 
towed. If the operator of the vehicle is present, a citation for 
violation of this ordinance should be issued to that person. 

3.7.8.1.2. Private property may have a “No Trespassing” sign and it may also 
contain notice of hours and days of the week. The signs must, as 
previously mentioned, be readily visible by a reasonable person. 
The “No Trespassing” language makes it a state law violation to 
enter or remain on the property, a Class II misdemeanor. If after 
verbal notice, the person refuses to leave, a Class I misdemeanor 
has occurred. In those cases, issue a citation for the Class II 
violation and persons committing the Class I violation should be 
lodged. Juveniles should be issued a summons for Class II violations 
and handled per juvenile policy on the Class I violation. 

3.7.9. Handicapped Parking 

3.7.9.1. Parking tickets are no longer used. A summons will be issued to the 
registered owner of the vehicle in violation. The offense is a Class II 
misdemeanor. The fine can be found in the current bond schedule and 
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this amount is to be placed on the summons, as well as a court date and 
time. Court is at 9:00 AM, Monday through Friday. 

3.7.9.2. The summons, along with a bond envelope, will be placed on the vehicle 
in an appropriate place. 

3.7.9.3. Signs must be present that either displays a fine amount or no fine 
penalty displayed. There must be signs posted advising the vehicle driver 
that the stall is for handicapped persons. Handicapped symbols painted 
on blacktop/concrete surfaces are not sufficient and are not enforceable. 

3.7.10. Issuing Parking Tickets to Towed Vehicles 
 

3.7.10.1. A parking ticket will be issued whenever a vehicle is towed for an 
ordinance violation. This includes abandoned/junk vehicles, vehicles 
stalled in traffic, and vehicles parked in violation of the snow alert 
ordinance. The specific ordinance number will be noted on the remarks 
line of the ticket.   

 
3.7.11. Parking Ticket Dismissal 
 

3.7.11.1. Only the Chief of Police may authorize dismissal of a parking ticket 
received by officers while on duty and on official business.  

 
3.7.11.2. The tickets will be signed by the officer receiving the ticket and 

forwarded to the Chief of Police. 
 

3.7.12. Abandoned Vehicles 

3.7.12.1. These normally occur as a result of a complaint from a citizen, or when 
necessary to remove a vehicle due to snow problems. When abandoned 
vehicles are located on city streets, a warning ticket should be issued. A 
check of registration information and a NCIC inquiry should be run on the 
vehicle identification number to see if the vehicle is reported stolen. 
Complete the warning ticket, including the registered owner’s name and 
address. For location, use the specific address the vehicle is in front of, 
not just a hundred block. Mark the ground so the follow-up officer will 
have a guide to determine if the vehicle has been driven or simply rolled 
ahead on the street.  At a minimum, the left rear tire should have chalk 
lines drawn on the ground directly behind and in front of the tire.  If 
weather makes marking the ground unfeasible, noting the position of the 
valve stems on the left front and left rear tires on the warning ticket will 
suffice (example: Front valve stem 1 o’clock. Rear valve stem 5 o’clock). 
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3.7.12.2. Make an effort to contact the owner to have the vehicle moved. Note on 
the back of the warning ticket any action taken, what addresses were 
checked, or if the owner was contacted. 

3.7.12.3. If there was a complaint on the vehicle, the responding officer will 
indicate an incident number in the appropriate line on the ticket. If it was 
an officer-initiated ticket, no incident number is necessary. Officers on 
Shift I and II will keep the original ticket for follow-up after 24 hours. 
Officers on Shift III will turn their original tickets in. Officers on Shift I will 
be assigned to follow-up on those tickets after 24 hours. If the follow-up 
officer finds the vehicle has been moved, he will indicate that on the back 
of the ticket. If the vehicle has not been moved, the follow-up officer will 
decide if the vehicle should be towed. If towed, the information of where 
it was towed to, date, time, and officer’s name is written on the back of 
the ticket. Shift I does the follow-up for abandoned vehicle warning 
tickets issued on Shift III. This information is also forwarded to Metro 
Communications to be entered into the computer. If there has not been 
an incident number made during the initial tagging, the follow-up officer 
will contact Metro Communications for one, if the vehicle is towed. 

3.7.12.4. Information relating to vehicles that are abandoned on private property 
should be referred to the Sioux Falls Health Department. Officers may be 
requested to stand by if the vehicle is towed by the Sioux Falls Health 
Department. Junked (unlicensed, inoperable) motor vehicles must be 
removed from the streets, not just moved to a different location on the 
streets. 

3.7.13. Driving While Revoked / Suspended 
 

3.7.13.1. Any driver stopped for Driving While Under Revocation (32-12-65.1) will 
be lodged.  A case report and arrest form will be completed.  Any driver 
found to be in possession of a revoked or suspended license will be 
issued a citation and will be required to appear in court.  A case report 
will be completed and an arrest form with the “Disposition” field set as 
“Summoned/Cited” will be attached.  Any driver found to be driving with 
a license status of “Suspended” may be issued a citation.  
 

3.7.13.2. If the vehicle can be legally and safely parked and secured, the vehicle 
can be left at that point of the stop if the driver will sign a tow waiver 
form accepting full responsibility for the vehicle and its contents.   

 
3.8. Summons and Court Scheduling and Appearances 
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3.8.1.  Scheduling court appearances on citations should be done to minimize the 
 impact on the violator if at all possible.  When scheduling court times, the 
 hierarchy rule will apply, that is the most serious violation will dictate the court 
 time for any other citations issued.  Officers should not schedule a violator for 
 two separate court times based on the same incident. 

3.8.2. Summonses (Citations) 

3.8.2.1. A summons may be issued for petty offenses and certain traffic offenses, 
 with no physical arrest occurring, according to procedures set out by 
 state law. 

3.8.2.2. Officers are to put the year of the vehicle in the “Year” section on 
 citations.    

3.8.3. Court Scheduling 

3.8.3.1. When scheduling court times, the “Hierarchy Rule” will apply. 

3.8.3.2. In multiple charge situations, the court time of the of the most serious 
 charge will be the court time for all charges. 

3.8.4. Bond 

3.8.4.1. Personnel of this department will not accept any bail bonds.  All bonding 
 will be conducted by the Sheriff’s Office. 

3.8.4.2. Whenever a traffic citation is issued for a traffic violation that does not 
 require a court appearance, the issuing officer can give the violator a 
 bond envelope for mailing a POA to the court, if the citizen so desires. 

3.8.4.3. If non-residents have been arrested for a minor offense, and it appears 
 the subject can be relied upon to appear as directed, they can be 
 released on their own personal recognizance with no money deposited as 
 bond. 

 
 

  
 



Sioux Falls Police Department 
Partnering with the community to serve, protect, and promote quality of life! 

 

This document is the property of the Sioux Falls Police Department. 
Reprinting of this document is prohibited without permission from the Chief of Police. 

1 
 

Supoenas and Court Appearances   

 
 
 

Policy:  
Subpoenas and Court 
Appearances 

Related Policies: 
 

Section #:  
1000 Operations 
Policy #: 1030 
Effective: 3/2021 
Page 1 of 3 

This policy is for internal use only and does not enlarge an employee’s civil liability in any way. The policy 
should not be construed as creating a higher duty of care, in an evidentiary sense, with respect to third 
party civil claims against employees. A violation of this policy, if proven, can be used as basis of a 
complaint by this department for nonjudicial administrative action in accordance with the laws governing 
employee discipline. 

Policy Owner:  USD 

Reference:   

Sensitivity Level:   Public    Law Enforcement Eyes Only 
 
1. Purpose:   

 
1.1. This policy is created to give officers of the Sioux Falls Police Department guidelines 

for court appearances. 
 
2. Policy:   

 
2.1. Sioux Falls Police Department personnel will respond appropriately to all subpoenas 

and any other court-ordered appearances. 
 
3. Procedure:   

3.1. Court Appearances 

3.1.1. Court subpoenas  

3.1.1.1. Refer to Section #3000, Policy #3050, Court Notifications. 

3.1.1.2. Officers and Detectives of this department will consider subpoenas they 
 have received as a duty assignment.  The Tardiness policy of this 
 department applies to unexcused late or missed court appearances. 
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3.1.1.3. Officers and Detectives should make every effort to contact the 
 prosecuting attorney prior to court if requested to do so on their 
 subpoena. 

3.1.2. Attire 

3.1.2.1. The duty uniform will be worn by uniformed officers unless they are 
 reporting to a jury trial.  For jury trials, the Class A uniform will be worn 
 by all uniformed officers unless otherwise requested by the prosecuting 
 attorney.   

3.1.2.2. Detectives will wear appropriate business casual attire unless reporting 
 to a jury trial.  For jury trials detectives will wear appropriate formal 
 business attire. 

3.1.3. Court Decorum and Preparation 

3.1.3.1. Court testimony can be stressful.  All members of this department who 
 are testifying in court should be prepared for their testimony by 
 reviewing their reports prior to testifying.   

3.1.3.2. All members of this department will follow courtroom decorum.  The 
 Judge will be addressed as “Judge” or “Your Honor”.  Sunglasses should 
 not be worn on the head; cell phones should be silenced or in airplane 
 mode, and gum should not be chewed while testifying.  Remember that 
 you are representing our department. 

3.1.3.3. Personnel should not discuss case matters in the public areas of the 
 courthouse.  These matters are confidential and may be used by the 
 defense attorneys if overheard.  Officers shall not discuss the case 
 matters if they are sequestered. 

3.1.4. Out-of-Town Court 

3.1.4.1. When an officer is subpoenaed to a court that requires out-of-town 
 travel, the officer will notify their immediate supervisor as soon as 
 possible and complete a departmental travel request, even if there are 
 no expenses involved with the travel. The only exception is when an 
 officer is subpoenaed to court in Lincoln County, SD. 

3.1.4.2. Uniformed officers responding to Lincoln County Court should utilize a 
 marked patrol vehicle if one is available.  If one is not available, they 
 should utilize a department unmarked vehicle for the travel.   
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3.1.4.3. Detectives responding to Lincoln County Court should utilize an 
 unmarked department vehicle for their travel. 

3.1.4.4. Uniformed officers and Detectives may utilize an unmarked department 
 vehicle for court travel to out-of-town court other than Lincoln County. 

3.1.5. Entering Court Time 

3.1.5.1. It is the responsibility of the Officer or Detective to enter their court time 
 into their Telestaff record per the Labor Contract.  If they believe the 
 court will occur at a time where their supervisor will not review it before 
 the payroll review is conducted on Mondays, they should contact an on-
 duty supervisor to approve the entry. 

3.1.6. Whenever an officer is served with legal papers involving police work or the 
police department, including requests for police records, that officer will notify 
their division commander and the department’s legal advisor as soon as possible.  
Lawsuits against the department or the city must be served upon the City 
Finance Department.  Under no circumstances should any employee accept 
service of civil or legal papers for another member of this department. 
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Policy:  
UAS (Unmanned Aircraft 
Systems) 
Drone Response 

Related Policies: 
 

Section #: 1000 
Operations 
Policy #: 1031 
Effective: 3/2021 
Page 1 of 2 

This policy is for internal use only and does not enlarge an employee’s civil liability in any way. The policy 
should not be construed as creating a higher duty of care, in an evidentiary sense, with respect to third-
party civil claims against employees. A violation of this policy, if proven, can be used as basis of a 
complaint by this department for nonjudicial administrative action in accordance with the laws governing 
employee discipline. 

Policy Owner:  USD 

Reference:   

Sensitivity Level:   Public   Law Enforcement Eyes Only 
 
1. Purpose:   

1.1. The purpose of this policy is to direct members of the Sioux Falls Police Department to 
act in compliance with recent guidance from the FAA (Federal Aviation Adminstration) 
pertaining to the handling of calls for service realating to Unmanned Aircraft Systems, 
here on out referred to as UAS. 

1.2. While the vast majority of these devices are used for legal recreational purposes, it has 
become evident that certain activities surrounding their usage can be both dangerous 
and illegal.  Recently the FAA has adopted new regulations for UAS operation in and 
around airports. 

2. Policy:   

2.1. It is the policy of the Sioux Falls Police Department to enforce city, state and federal 
laws pertaining to UAS operation.  Employees will do so by fully investigating calls for 
service regarding the unlawful use of such devices. 

3. Definitions:   

3.1. If an officer is called to a report of a UAS infraction, the following guidelines will be 
adhered to: 

3.1.1. Locate and identify the UAS Operator. 
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3.1.2. Confirm that a violation has occurred. 

3.1.3. Photograph and document any identifying registration or serial numbers related 
to the UAS. 

3.1.4. Submit a Case Report which will be forwarded to the local TSA (Transportation 
Security Administration). 

3.1.5. UAS will not be seized for evidentiary purposes. 

3.2. These procedures are recommended for violations that do not create a significant 
threat to manned aircraft or public safety.  In those cases, TSA should be contacted 
immediately (605-330-2537).  At that time, a representative from TSA will determine if 
they will come out to take control of the investigation. 
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Policy:  
Escorts / Parades 

Related Policies: 
 

Section #:  
1000 Operations 
Policy #: 1032 
Effective: 3/2021 
Page 1 of 2 

This policy is for internal use only and does not enlarge an employee’s civil liability in any way. The policy 
should not be construed as creating a higher duty of care, in an evidentiary sense, with respect to third 
party civil claims against employees. A violation of this policy, if proven, can be used as basis of a 
complaint by this department for nonjudicial administrative action in accordance with the laws governing 
employee discipline. 

Policy Owner:  USD 

Reference:  City Ordinance 96.180 

Sensitivity Level:   Public    Law Enforcement Eyes Only 
 
1. Purpose:   

 
1.1. This policy is created to assist officers of the Sioux Falls Police Department during 

escorts and parades. 
 
2. Policy:   

 
2.1. The Sioux Falls Police Department will provide traffic control for funeral processions, 

building moves and parades as staffing levels allow.   
 
3. Procedure:   

 
3.1. Escorts 

 
3.1.1. Escorts are handled primarily by officers of the Traffic Section. Occasionally, shift 

officers may be called upon to lead a funeral escort. Marked police patrol units 
will lead the escort with headlights, emergency lights, and emergency flashers on 
to assure a steady and orderly procession.  

3.1.2. Upon arrival at the cemetery, the escorting officer will secure the police vehicle 
to protect the procession, exit the police patrol car, assume a position of 
“attention,” render the military hand-salute with the right hand for the hearse, 
pallbearers’ cars, and the first few family vehicles in the procession. The officer 
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will assume a “parade rest” position, hands clasped behind the back, feet slightly 
apart, for the remainder of the procession. 

3.2. Parades 

3.2.1. Aside from funeral processions and brief escorts of hazardous loads that do not 
require permits, all requests for parades or processions should be referred to the 
Parks / Events Sergeant for review.  Requests that rise to the level of a Special 
Event as defined in City Ordinance 96.180 will be referred to Sioux Falls Parks 
and Recreation to complete a Special Event Application.  Requests that do not 
rise to that level will be reviewed, and if reasonable, will be issued an assembly 
permit from the Police Department.  Arrangements should be made to have 
available the necessary personnel and equipment. 



Sioux Falls Police Department 
Partnering with the community to serve, protect, and promote quality of life! 

 

This document is the property of the Sioux Falls Police Department. 
Reprinting of this document is prohibited without permission from the Chief of Police. 

1 
 

Fugitives   

 
 
 

Policy:  
Fugitives 

Related Policies: 
 

Section #:  
1000 Operations 
Policy #: 1033 
Effective: 3/2021 
Page 1 of 2 

This policy is for internal use only and does not enlarge an employee’s civil liability in any way. The policy 
should not be construed as creating a higher duty of care, in an evidentiary sense, with respect to third 
party civil claims against employees. A violation of this policy, if proven, can be used as basis of a 
complaint by this department for nonjudicial administrative action in accordance with the laws governing 
employee discipline. 

Policy Owner:  USD 

Reference:   

Sensitivity Level:   Public    Law Enforcement Eyes Only 
 
1. Purpose:   

 
1.1. This policy will provide assistance to members of the Sioux Falls Police Department 

in regards to fugitives from justice. 
 
2. Policy:   

 
2.1. The Sioux Falls Police Department will ensure that suspects wanted in connection 

with crimes in this city are reported as a fugitive from justice to NCIC to ensure that 
they can be made accountable for their actions. 

 
3. Procedure:   

 
3.1. If a person commits a felony in Sioux Falls and evades immediate apprehension, the 

State’s Attorney will be notified and a warrant of arrest obtained. When sufficient 
identification characteristics are known and the State’s Attorney has completed an 
extradition form, a notification of the warrant should be made to NCIC.  

3.2. All law enforcement agencies in jurisdictions where it is suspected the fugitive may 
flee should be notified of the existing warrant. When the subject has been 
apprehended, NCIC shall be notified of the cancellation. 

 



 

This document is the property of the Sioux Falls Police Department. 
Reprinting of this document is prohibited without permission from the Chief of Police. 

2 
 

Fugitives   

3.3. Fugitive felons from other jurisdictions may be arrested in Sioux Falls after it has 
been confirmed that an arrest warrant exists and that the originating agency will 
extradite the individual sought.  

3.4. When time permits, a certified copy of the warrant should be obtained, or enough 
information obtained to secure a fugitive warrant. The person will be charged with 
being a Fugitive from Justice, not the charge from the other jurisdiction. 
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Show Ups – Identifiications    

Policy:  
‘Show Up’ - Identifications 

Related Policies: 
 

Section #: 1000 
Policy #: 1035 
Effective: 3/2021 
Page 1 of 2 

This policy is for internal use only and does not enlarge an employee’s civil liability in any way. The policy 
should not be construed as creating a higher duty of care, in an evidentiary sense, with respect to third 
party civil claims against employees. A violation of this policy, if proven, can be used as basis of a 
complaint by this department for nonjudicial administrative action in accordance with the laws governing 
employee discipline. 

Policy Owner:  USD 

Reference:   

Sensitivity Level:   Public    Law Enforcement Eyes Only 
 

1.  Purpose:   

1.1. The purpose of this policy is to outline the manner in which criminal suspects will 
 be subjected to ‘Show Up’ identification proceedings. 

 
2. Policy:  

2.1. It is the policy of this agency to respect the rights of all persons during any law 
 enforcement operation in which witness identification will be conducted. 

  
3. Definitions: 

 
3.1     Show-Up/Drive-by:  The process by which a complainant or witness is driven to a 

 suspect who has been stopped in the area of a crime for purposes of excluding 
 or verifying the suspect as the person responsible. 

  
4. Procedure:  

4.1. In all identification procedures, officers should take steps to ensure that the 
procedure is not suggestive by the manner in which it is carried out. Thus, officers 
should use caution as to the manner in which suspects are presented so that a 
suspect may not later claim that the officer influenced the witness’ identification of 
the suspect. 

 
4.2. Show-Up/Drive-by Identification: Although the United States Supreme Court has  

not affixed a duration of time within which these procedures are to be conducted, 



 

This document is the property of the Sioux Falls Police Department. 
Reprinting of this document is prohibited without permission from the Chief of Police. 

2 
Show Ups- Identifications 
   

generally this type of identification occurs within a short period of the crime and 
within a reasonable proximity (geographically) from the crime. 
 
4.2.1. Unless an extreme emergency exists, the complainant or witness shall be 

taken to the location where the suspect has been stopped.  The movement 
of the suspect to the witness’ location may constitute an arrest for which 
probable cause is required.  To the extent that probable cause is lacking 
without identification, movement may be determined to have been an 
unlawful arrest. 
 

4.2.2. To the extent that an officer may safely do so, the officer should take steps to 
minimize the suggestiveness of the identification.  The following should be 
considered: 

 
 

4.2.2.1. Have suspect standing outside of any law enforcement vehicle 
 rather than in the vehicle; 
 

4.2.2.2. Have the suspect standing without handcuffs or with handcuffs 
 not visible to the witness; 

 
4.2.2.3. The appearance that the suspect maintains his or her freedom will 

 undercut suggestiveness; 
 

4.2.2.4. If items taken or used in the crime have been recovered, do not 
 allow the witness to view or become aware of the recovery until 
 after the identification proceeding is complete; and 

 
4.2.2.5. The witness’ failure to recognize the subject stopped must be 

 documented and included in any materials forwarded to the 
 prosecutor who ultimately handles the case.  Such evidence may 
 be exculpatory to the suspect who is charged with the crime.  As 
 such, it must be forwarded to the prosecutor.  Additionally, if the 
 witness identifies a suspect in the future, this failure to identify 
 the first subject presented to them may add credibility to their 
 identification. 
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