
INFORMATION FOR

CITATION APPEALS
Citation Appeals Overview: City citations can be appealed under the  administrative appeals process 
set out in sections 30.040 to 30.046 of the  Code of Ordinances of Sioux Falls. 

 1. Appeals are heard by an independent hearing examiner. 

 2. Appeals require a written notice either in person or postmarked within 15 days of citation issuance. 

 3. The City has a form available for use, but the form is not required. The following  is required if not using 
  the City form: 

  • Reason for objection.
  • Amount and type of dispute and the time during which it occurred.
  • Name, mailing address, and phone number for the appellant.
  • The citation number.
  • A statement indicating whether the appellant desires an open or closed hearing. 
   Hearings are presumed open to the public and closed hearings require 
   good cause which must be presented to the hearing examiner.
  • If represented by a legal representative; name, address, and 
   phone number of the representative  is required.
  • A signature (appellant, legal representative, or corporate agent).
 
 4. A processing fee of $50 is required for each citation appealed. 
  The processing fee is refunded if the appellant is successful.
 
 5. A hardship waiver is available in lieu of the processing fee. 
  The hardship waiver (a separate form) is filed simultaneously 
  with the notice of appeal and approved by the hearing officer.
 
 6. Appeal hearings are held within 30 days of filing.
 
 7. Notice of hearing date, time, and location is provided within 
  15 days before the hearing from the  City Attorney’s Office.
 
 8.  Failure to appear at a hearing is deemed as waiving one’s right  
  to a hearing.
 
 9. A written decision is provided within 15 working days of 
  the hearing.
 
 10. Hearing examiner decisions may be appealed to Circuit Court.
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